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	Mundella Primary School - Data Collection Sheet
Please keep us informed about any changes in the information given below.

	PUPIL INFORMATION

	Child’s Legal Surname
	
	Child’s Legal Forename
and Middle Name
	

	Preferred Name 
(If different from above)
	

	Date of Birth

	
	Gender
	

	Home Address 
	


	
	
	Postcode
	

	Telephone No
	

	With whom does child live?  
	Father  Mother  Siblings  Other

	Current Nursery/Pre-school 
	

	

	SIBLING INFORMATION

	Name
	
	School/Nursery Attending
	

	Name
	
	School/Nursery Attending
	

	

	PARENT INFORMATION & OTHER EMERGENCY CONTACTS

	PLEASE INCLUDE DETAILS OF ALL PERSONS WHO HAVE PARENTAL RESPONSIBILITY.  
If applicable, please indicate by *the custodial parent. We are required by law to request this information.  Details of Court Orders should be sent in a separate letter. List contacts in the order that you wish to be contacted in an emergency.  PLEASE PROVIDE AT LEAST TWO CONTACTS:

	

	1. 
	Full Name: (Mr/Mrs/Miss/Ms/Other)
	
	Work Tel No
	

	
	Relationship To Child
	
	Home Tel No
	

	
	Home Address: 
(If Different From Child)
	

	Mobile Tel No

	


	

	2. 
	Full Name: (Mr/Mrs/Miss/Ms/Other)
	
	Work Tel No
	

	
	Relationship To Child
	
	Home Tel No
	

	
	Address: (If Different From Child)
	

	Mobile Tel No

	


	

	3. 
	Full Name: (Mr/Mrs/Miss/Ms/Other)
	
	Work Tel No
	

	
	Relationship To Child
	
	Home Tel No
	

	
	Address: (If Different From Child)
	

	Mobile Tel No

	


	

	4. 
	Full Name: (Mr/Mrs/Miss/Ms/Other)
	
	Work Tel No
	

	
	Relationship To Child
	
	Home Tel No
	

	
	Address: (If Different From Child)
	

	Mobile Tel No

	


	

	

PARENT’S CONSENT FOR CONTACT VIA EMAIL

	If you would like to receive newsletters and other information via email, please supply your details below:

	Contact Name
	
	Email Address
	

	Contact Name
	
	Email Address
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	GP/SURGERY CONTACT INFORMATION

	GP Name & Surgery Address
	

	Postcode
	
	Telephone No
	

	

	HEALTH / MEDICAL INFORMATION

	Information about your child’s health and any other medication your child is on including allergies, asthma, epilepsy, diabetes, colour blind, etc.  This is a special category of data, by providing us with this information you are giving your consent for us to hold and process it.

	Health and Medical
Information or Conditions
	

	Currently has Care Plan

	

	

	WHAT IS YOUR CHILD’S FIRST LANGUAGE?

	‘First Language’ is the language the pupil was first exposed to in their early childhood and which they continue to be exposed to at home or in the community.  If a child was exposed to more than one language (which may include English) during early development, a language other than English should be recorded, irrespective of how well they speak English.

	My child’s first language is:
	

	My child’s main language spoken at home is:
	

	

	
ETHNICITY

	This is a special category of data, by providing us with this information you are giving your consent for us to hold and process it.  
We require information of your child’s ethnic origin, not his/her nationality. For example, the ethnic origin of a child whose family comes from Somalia may be Somali – but this child may have British Citizenship or Nationality. People’s ethnic origin is sometimes complex – but it often involves shared experiences with others from the same ethnic group, such as originating from the same place, or having the same religion and language.   Please tick only one appropriate box.


	WHITE
	MIXED	
	CHINESE
	

	British
	
	White and Black Caribbean
	
	YEMENI
	

	Irish
	
	White and Black African
	
	

	Traveler of Irish Heritage
	
	White and Pakistani
	
	ANY OTHER ETHNIC BACKGROUND

	Gypsy/Roma
	
	White and any other Asian Background
	
	Any other ethnic background
	

	White Eastern European
	
	Any other mixed background
	
	
	

	Any other White background
	
		
	
	

	ASIAN OR ASIAN BRITISH
	BLACK OR BLACK BRITISH
	
	

	Indian
	
	Caribbean
	
	
	

	Pakistani
	
	Somali
	
	
	

	Bangladeshi
	
	Other Black African
	
	
	

	Any other Asian background
	
	Any other Black background
	
	
	

	I do not wish an ethnic background category to be recorded
	
	

	
	
	

	Do you have Asylum Seeker / Refugee* status?      
	Yes/No*
	* Delete as appropriate

	Does anyone with parental responsibility work for the Armed Forces?
	Yes/No*
	* Delete as appropriate


	

	DECLARATION

	I/We consent to the school obtaining, using, holding and disclosing mine and my children's “Personal data” including “sensitive personal data” (such as medical information), for the purposes of safeguarding and promoting the welfare of our child, and where necessary, for the legitimate interests of the School and ensuring that all relevant legal obligations of the school and ourselves are complied with. I/ We give my/our consent to such processing and disclosure provided that at all times any processing or disclosure of personal data or sensitive personal data is done lawfully and fairly in accordance with the General Data Protection Regulation 2018.

	Print Name
	

	Signature
	
	Date
	

	


PARENTAL PERMISSION FOR LOCAL TRIPS / VISITS

	From time to time we take the children on local visits, for example to Newfield School, to the park, to the shops or down to the church.

Our definition of ‘local trip’ in this sense would be one that:
· is within easy walking distance
· takes place wholly within the school day
· has no cost attached

For such visits we ensure that the correct adult to child ratio is in place to ensure careful supervision of the group.

In order to take children with us we do need parental permission.  It is time-consuming to continually send out permission slips and some of the visits are organised at very short notice. 

It would be very helpful to us if you could complete and return the attached slip giving permission for your child to be included in these types of visits as they arise. If you have any concerns or queries do contact the office, or your child’s teacher.

If you do not give permission then please do not sign.


	I give permission for my child to participate in educational visits as detailed above.

	Print - Childs Name
	
	

	Print - Parents Name
	
	

	Signature
	
	Date
	

	

	CONSENT FOR USE OF PUPIL PHOTOGRAPHS, IMAGES and FULL NAME 

	The school is required to take photographs and video of your child whilst in school for a variety of reasons. For some of these reasons such as ensuring staff can recognise your child (ID for safeguarding), use within the classroom to evidence curriculum progress and security/CCTV we don’t rely on your consent. However, for wider uses, particular outside of school we do ask for your consent and you have the option to not provide it if you wish.

We will endeavour to remove photographs from the website, prospectus and corridor displays when children leave the school. If you wish to withdraw your consent at a later date, please contact the office and images will then be removed from displays within school and the school website. Please be aware that the school may not be able to remove images published by third parties.

We are sure you can appreciate the importance of these procedures to ensure every child’s safety in school.  Any publication of video/images will be subject to the school rule that they will not appear with pupil’s surname.  Thank you for your continued support.

If you do not give permission for your child’s photo to be used then please do not sign.

	I give permission for my child’s name and/or photographic or video image to be used as described:

	Parents Name
	
	Please initial or sign below to give permission

	· Internal publications and displays within school
	

	· Class group photographs, Y6 leavers books, other pupil work books and other uses where images of your child are given or sold to other parents and carers
	

	· Printed and online under school control e.g. School prospectus brochure, school website school-controlled accounts such as MarvellousMe
	

	· Printed and online out of school control e.g. Local newspaper article about the school
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Mundella’s Agreement
Mundella will do its best to:
· Provide a safe, secure and caring learning environment. 
· Teach and encourage children to do their best at all times and achieve their full potential
· Develop positive values and a caring attitude towards the school community and the environment. 
· Provide a balanced curriculum of the highest quality and meet the individual needs of every child. 
· Promote high standards of behaviour to ensure a safe and caring environment. 
· Keep parents informed about school activities through newsletters, emails, website,    
Twitter etc. 
· Monitor the progress of children and provide advice and guidance to support their work. 
· Be welcoming and offer opportunities for parents/carers to become involved in the daily life of the school. 
· Help your child to develop a sense of responsibility, be considerate of others, and support them to make the right choices. 
· Encourage good attendance and punctuality 
















Parent/Carer Agreement
I/We will do my/our best to:
· Having chosen Mundella for your child, accept the school’s aims, policies and procedures, positively supporting the school working together as a partnership.
· Ensure my child attends school regularly, is punctual, properly equipped to learn and provide an explanation if my child is absent. Avoid booking holidays in school time.
· Support the school to make sure my child maintains good behaviour and follows the school behaviour policy.
· Ensure that my child wears the correct school uniform and PE kit
· Regularly read information on the website, online calendar, emails and newsletters so I am kept up to date with important meetings, events and information about my child
· Promptly inform the school of any concerns or problems that may affect your child’s learning, behaviour or happiness at school initially with the class teacher in person or via enquiries@mundella.sheffield.sch.uk
· Inform school of any changes to personal information such as change of address or contact details.
· Attend parent meetings to discuss your child’s progress. 
· Provide healthy snacks and packed lunches which do not contain nuts or seeds
· Be a good role model by respecting other parents, staff, and school neighbours.















Child’s Agreement
I will do my best to:
· Always try my best and work hard to learn. 
· Come to school regularly and arrive on time. 
· Behave well and be polite and helpful to others. 
· Follow the school and class rules. 
· Be polite, friendly and show respect to other children and all adults. 
· Look after others. 
· Take responsibility for myself and my actions. 
· Bring all the equipment I need every day including my book bag and reading books. 
· Wear the correct school uniform and PE kit (no earrings) by following the school    
   dress code. 
· Take good care of the school equipment, school environment and living things. 











Child’s name: _________________________________________________
Parent/carer signature: _________________________________________
School signature: ______________________________________________
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