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EVERY CHILD MATTERS

In 2005 a Government white paper, “Every Child Matters”, set out a new framework for children’s
services. All organisations that provide services to children (including schools, health services,
police etc) will team up in new ways, working together to protect children and young people from
harm and help them to achieve what they want in life.

We, as a school, are dedicated to ensuring all our children have access to a curriculum that
addresses and supports the 5 outcomes of Every Child Matters agenda:

» Staying safe

* Being Healthy

* Enjoying and achieving

* Making a positive contribution
* Achieving economic well being

We believe our curriculum and the experiences your child will have at Mundella will lay the
foundations for a successful future.

Further information about our school can be found on our own website at:
www.mundella.sheffield.sch.uk

CURRICULUM STATEMENT FROM THE GOVERNORS

The curriculum is at the heart of learning. Its purpose is to enhance the life chances of each
individual, equipping them with the skills and knowledge required to play a full and informed part
in a modern democratic society. Equally important, it develops an appreciation in the aesthetic,
artistic and spiritual dimensions of life and promotes conceptual understanding of tolerance and
fairness and respect for others.

Every pupil at Mundella School, regardless of individual difference, is entitled to a curriculum
which sets high standards and expectations and which:

» is coherent, broad and balanced in terms of content, experiences and processes;

» ensures access to a range of challenging and stimulating learning experiences;

» provides feedback on individual progress which ensures the continuous development of
learning and learning skills.

The Governors and Staff are committed to encouraging the widest possible partnership in the
educational process.

A full Learning and Teaching policy and other information is available in School or on the website
(www.mundella.sheffield.sch.uk)
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LETTER FROM THE HEAD

Dear Parent or Carer

Thank you for choosing Mundella Primary School. This is an excellent school committed to
ensuring your child is happy, secure and confident to reach their maximum potential. We have a
dedicated, effective staff and we all believe that by working in partnership with parents we can
achieve the best for your child — both socially and academically.

| hope you find the information in this booklet both interesting and informative. After reading it
you may like to visit Mundella to find out more and see us all at work. You are welcome at any
time.

Parents of new admissions children are welcome to visit the School. Please telephone to make an
appointment.

| look forward to working with you.

Yours sincerely

William Smith
Headteacher

Our Vision

Together We Shine




SCHOOL AIMS
Provision
At Mundella School we aim to:
e provide a friendly, supportive, safe environment which encourages a positive attitude
towards learning and allows all children to achieve their full potential
 provide a broad, balanced and challenging curriculum in a stimulating learning
environment
» provide an enriching programme of extra-curricular activities and visits

Outcomes
At Mundella School we aim to:
ensure all children leave here as numerate and literate individuals
foster children’s awareness of their responsibilities as a learner and a citizen — showing
respect for one another and their environment
provide opportunities for children to co-operate and work harmoniously together
value each member of our school so that a strong self image and esteem are promoted

Ofsted come to inspect schools every four years. We were last inspected in January 2020. Here are
some of the things Ofsted said about our school:
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SHEFFIELD ADMISSION POLICY

The admission policies of Sheffield Primary Schools are outlined in the Education Service's
brochure ‘A guide for parents — Entry in to Primary School 2020/21". This is available to download
from https://www.sheffield.gov.uk/content/dam/sheffield/docs/schools-and-
childcare/admissions/2020-21-documents/Entry to Primary Guide.pdf.

Information about admission arrangements and schemes is also available on their website
https://www.sheffield.gov.uk/home/schools-childcare/apply-school-place. If you are unable to
download an application form and would like to view a paper copy, please ask at the school office.

+ all children will have the option to start school from the September after their fourth
birthday but, dependant upon the month in which the child’s birthday falls, parents may be
able choose for their children to start school in January or April or the following September
(please see the brochure mentioned above for details).

» there is no absolute right of admission to a particular school but normally admission to a
particular school will be given to children who live with a parent/guardian within the
catchment area of that school and whose parent/guardian apply for admission into that
school by mid-January (for admission into the school year 2020/21); there are also a
number of places available at Mundella which go to children who live outside the
catchment area. Please refer to the “"Guide for Parents: Entry to Primary School 2021/22".

» the standard number or agreed admission limit, specified for the school, will not normally
be exceeded and never without the approval of the Director of the Children, Young People
and Families Service. Our standard admission number is 60.

» if more parental requests for admission are received than there are places at a particular
school, the places will be allocated by the Sheffield City Council Admissions Authority
according to the normal policies and procedures of the Authority — outlined in the Guide
for Parents.

Please contact the School on 0114 2551348 or email enquiries@mundella.sheffield.sch.uk if you
wish to visit.

THE SCHOOL

Mundella Primary School was opened in 1873. It has some original buildings of stone with later
additions of brick. The name Mundella commemorates the name of Anthony J. Mundella, M.P.
who was involved in the 1870 Education Act. The school is situated in the south of Sheffield in the
suburb of Norton Woodseats. It is near to Graves Park and also has easy access to the Peak
District. Norton Woodseats consists of mixed private housing with small council developments.

The school has 412 children on roll at present. This number has been increasing over recent years
and present indications are that it will continue to rise slightly. As a result, a new extension has
been built to accommodate the extra pupils. Mundella is a popular school, taking in many children
from outside the catchment area. The school enjoys excellent relationships with the parents who
value the caring and positive ethos which the school provides. The pupils are enthusiastic learners
who enjoy the friendly working atmosphere of the school. This atmosphere, created through a
whole school approach, is epitomised in our genuinely polite, well-behaved children.

We currently have 6 classrooms housed in the main building and 8 classrooms in the new build.
We have a well-stocked library and a quiet room for teaching small groups. There is also a
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computer suite and a food technology room. We have two separate yards and a separate dining
room, as well as a hall which is used for PE and assemblies.

The teaching staff is comprised of both highly experienced teachers and others who are new to
the profession. We have a growing and enthusiastic support staff. All are committed to
promoting the achievements of our children. The school is supported by an active group of
Governors who play an integral part in school life.

The school benefits from our enthusiastic Friends of Mundella School who organise both social
and fund-raising activities. If you wish to contact them please phone school or email
friends@mundella.sheffield.sch.uk. Both school and pupils are supported by parents who
recognise the importance of the school's role in the growth of their children.

Mundella is an Inclusive school — this means we are continually working on ways to improve
learning and support for all.

We welcome all children, including children with disabilities. We have disabled access to the main
building, a disabled access toilet and changing facilities. Please see our Accessibility Action plan
on our website, this lays out future goals in ensuring access for all. We have a rigorous equal
opportunities ethos in the school which ensures no child is treated less favourably than any others.

We have a Home-School Agreement which we ask all parties to sign. This clearly states our
expectations of what we expect from the children and their families; and what you can expect from
us. Please ask to see a copy.

General Organisation

Children are organised into class units, usually on a chronological basis. From September 2011 we
have admitted 2 classes each year. The KS1 classes are assisted by a Teaching Assistant. For
parents of children starting school there is a meeting to explain school policies. This takes place in
the term before the child starts school.
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Mundella Foundation Stage

Our successful and established Foundation Stage embraces a child centred and play based
approach to learning with an environment which is full of organised and engaging learning spaces.
In 2017 and 2018 our Foundation Stage was recognised for its success by the local authority and
awarded the Sheffield Charter for Quality in the Early Years.

We have spaces for 60 children and there are two classes who share one big classroom
environment; inside and out. Within this classroom there are two experienced teachers and two
full time teaching assistants who support children in their development socially and emotionally as
well as academically.

Children’s progress is assessed through observation and planning is adapted to suit and meet the
needs of all children.

We work hard to build close links with parents and families and encourage parents and
grandparents to take an active role in school life.

We feel privileged that all of our children have benefitted from
t he Foundation Stage at Mundel l a.
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What does a day look like in Foundation Stage?

Every day is different but there is a balanced amount of child initiated and adult led learning,
indoors and out. Parents/carers bring the children into the classroom each morning to settle
them. Each day children would have a group phonics session and a ‘number thinking’ session.
For each day, there would also be an adult led focussed group activity which could be literacy or
maths related or have more of a creative, physical or discovery theme.

Children independently choose when to have a milk and snack session in the classroom. Children
who are full time have lunch in the dining room and play in the big yard. When children first start
school the staff in Foundation Stage support them through these new routines.

We also access the school hall, food technology room and computer suite on various days.

Children learn the skills needed to succeed at school and they have a great time doing it!




Entry into the Foundation Stage

Starting school is a major step in a child’s life and it is vital they feel secure and happy in their new
environment. To ensure this happens, we have a phased induction into the Foundation Stage
classes which enables staff to support all children as they get used to the new routines within a
school day. Further details regarding this will be made available once your place at Mundella has
been confirmed.

The School Day
The school is open between the following times:

FS/KS1 (Infants) 8.50am - 11.50am

FS/KS1 12.50pm - 3.15pm
KS2 (Juniors) 8.50am — 12.15pm
KS2 1.15 pm - 3.20pm

Hours teaching (excluding assemblies, breaks and registration):

KS2 24 hours 10 minutes weekly
FS/KST 23 hours 45 minutes weekly

Please be aware that, at present, there are no Crossing Patrols on Warminster Road.

Parents should not send their children to school before 8.40am as supervision cannot be
guaranteed before that time. Children are considered as being late if they arrive after registration
(8.50am and 12.50/1.15pm).

On fine days when children arrive at school they will be expected to wait in the playground.
Children who go home for lunch are asked not to return until the beginning of the afternoon
session, unless they are taking part in a club or activity. This is so that we know who is on the
premises.

Before and After School
Kids Kabin run a Before School from 8am and an After-School Club at Mundella until 6pm. For
more information phone Nydia Beckingham 07815 805 009 or 07796 560 820.

Bad weather

In the unlikely event of the school being closed (eg for lack of heat or water), information would
be broadcast on Radio Sheffield and via the school website as early as possible. Severe weather
would not, in itself, be sufficient reason to close the school. You can also check our website
www.mundella.sheffield.sch.uk. We also use Twitter to communicate with parents.
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THE CURRICULUM

In September 2014 a new National Curriculum was introduced and this has been implemented by
the school. Further details and information about what children are taught in different year groups
is available on our website (www.mundella.sheffield.sch.uk).

Mundella is a school which concentrates on Building Learning Power (BLP). We are constantly
striving to teach children to be:

» Resilient — persevering and not giving up; being able to manage distractions

* Resourceful — being ready, willing and able to learn in different ways

» Reflective - thinking about how to be a good learner and how to solve problems
» Reciprocal - being able to work with others

» Respectful — being tolerant and considerate towards others

By being aware of, and developing these characteristics, children learn to become better learners.
Watch out for the children using these words!

Curriculum Organisation

The curriculum is based on 10 Subjects - Mathematics, English, Science, Technology, Information
and Communication Technology, History, Geography, Art, PE and Music but these are often taught
through cross-curricular themed topics. RE is taught as a separate subject. The classroom
teaching will vary from whole class groupings to individuals. The groups will occasionally be set
by ability. The teaching will be subject based and cross-curricular. Following this approach, the
multiple ways of learning will be covered to suit all of the children.

More detailed information about the organisation of the curriculum and what topics your child will
be taught is available on our website.

We pride ourselves in having high academic standards, but your child will be encouraged to
develop a whole range of skills which will enable them to reach their full potential.

Mathematics

We use a variety of approaches to ensure all children develop their
mathematical skills and further their understanding of the subject. The
new National Curriculum underpins the aspects of maths taught but
teachers will use three elements in their approach:

Concept work — this will include basic computation skills, the
learning of tables and number bonds etc and regular oral work
as an aid to mathematical thinking

Practical tasks — these are designed to support the fact that
Maths is primarily a tool to aid us in every day life. The tasks will
involve children selecting and using maths skills in a real-life context

Investigations — here the emphasis is on looking at Maths for its own sake. It looks at
patterns and relationships and is more concerned with strategies and problem-solving
processes than the learning of solutions

Assessment in Mathematics will be varied but will be based mainly on continuous assessment by
the teacher.
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Literacy
Our aim is to assist children in achieving proficiency in reading, writing and speaking. Each child

will develop their reading skills through a system of colour-coded, banded books. Assessments will
be carried out to ensure the correct progress has been made before the child moves on to the
next band. Stress is placed on enjoyment of literature, so that the desire to read is fostered. Most
books can be taken home.

The school tries to provide a stimulating source of
reading material. We encourage parents to share
reading enjoyment with their children.

Phonics are taught in the Foundation Stage and KS1
using the principals recommended by the Rose Report.

Literacy sessions will include discussion work, reading,
listening and writing. Handwriting is taught, and a sheet
on letter formation is available to parents on request.
Spelling, punctuation and grammar are developed
throughout the school.

Children’s work is regularly assessed and they are given
targets to help them progress.

Science

We try to lay the foundations for an interest in Science backed
with sound knowledge and useful skills — including observing,
recording, comparing and classifying.

We seek to give children an opportunity to develop an
awareness of the role and importance of Science in everyday
life.

Each year we hold a focussed ‘Science Week' to assist with
this.

Health Education -
The curriculum in this area includes projects on “Ourselves” — including how to be healthy and Sex
Education. The Sex Education is based on television programmes. Parents will be informed when
their children are involved in Sex Education, so that they can see the programmes and talk with
their children about the subject. Please contact the School if you wish to see the policy. Part of
our Health Education involves teaching about the use and misuse of drugs. The full policy is
available on the website.

Technology
Investigating, designing, making and appraising are important parts of the children's acquisition of

knowledge. In studying Technology, we are developing in children an interest in how things work
and why they are needed.

Using varieties of construction apparatus, children make working models after solving the
problems of which materials to use and how to make the model. Their results are then evaluated
for future modification.



Information and Communication Technology

ICT involves the study and the use of [ESS
Technology so that children have a better &
knowledge and understanding of equipment
at home and at School. Children are taught
the use of word processing, databases and
Control Technology and the use of the
Internet. They have opportunities to become |
familiar with Web2.0 technologies which
include iPad and digital cameras.

Schools of the 215t century are encouraged
to have a Virtual Learning Environment (VLE),
this is a web-space which can be accessed !
both at school and at home and so can be used to set homework and communicate with parents;
Mundella uses Purple Mash.

History
History fires pupils’ curiosity about the past. Pupils consider how the past influences the present,

what past societies were like and what beliefs and customs influenced people’s actions. In history,
pupils find evidence, weigh it up and reach conclusions. To do this they need to be able to
research, sift through evidence and argue their point of view — skills that are essential for their
future.

Geography
Geography is the subject through which we try to develop in children an understanding of the

physical world they live in and how societies use it to provide food for life and materials for living.
This understanding will be developed from the immediate environment of the School and home to
the wider world and the issues raised by today's society. There will be an underlying theme of
multicultural understanding and tolerance.

Art and Design

Through Art we develop in children the skills of
observation which lead to an appreciation of their
environment in aesthetic terms. By recognising and
appreciating beauty in all its forms, children begin to
respect the place in which they live. We believe children
can develop skills and confidence to express their ideas,
thoughts and feelings in art and craft by first hand
experience, learning to organise tools and materials and
frequent opportunity to handle and use different
materials.  Discussion regarding their work is also
important as it develops ideas of how to improve and
build on their skills.

Music

Music is concerned with the children listening, performing
and composing and is taught in each class — sometimes
with the help of pre-recorded tapes.




By working directly with music, children discover more about its nature. We try to develop a
sensitive response to music.

We have specialist teachers for guitar and keyboard. They visit the school on a regular basis,
taking children who have an aptitude and dedication to master an instrument. Charges are made
for this service.

Currently, all Y5 children have the opportunity to learn a brass instrument for one year. This
culminates in a performance for parents which is very impressive!

Physical Education

Through Physical Education we aim to develop control and co-ordination of the body. Learning
takes place through action, sensation and observation. Satisfaction and enjoyment arise through
working with a sense of purpose and practising hard enough and long enough to overcome the
challenges presented by practical work. All children are expected to take part in physical
education. Children are only excused from these lessons on medical advice. Please send a note
informing us of medical problems.

It would be appreciated if children could be
provided with a drawstring slipper bag, and
suitable clothing, ie. shorts, vest and P.E slippers.
We will ask children to remove items of jewellery,
etc, as these are considered dangerous during P.E
or games. Ear rings can be particularly problematic
and we request that these are not worn on PE days.
Please try to ensure any ear piercing is done at the
beginning of the Summer Holidays so ears are
healed by the beginning of term.

Long hair is expected to be tied back for PE
activities.

Swimming is provided for Y4 children. National Curriculum requires a 25m qualification for
primary children.

The School enters teams into various sporting events as tournaments arise. Some lunchtime club
activity concerns sports. We try to develop children who enjoy the activities and are concerned
about fair play and skills.

Religious Education

As well as gaining a knowledge and understanding of Christianity, we develop in children the
knowledge that their environment is multicultural and multifaith through a series of RE days. On
these days, a specific theme will be studied and discussed. In this way, we attempt to develop a
deeper understanding and tolerance of different religions.

Each day the children are gathered together for an assembly. This grouping may be of the whole
School or of a few classes.

The assembly usually takes the form of a song and a story followed by a prayer. Each Wednesday
a class will be responsible for the assembly. Parents are usually invited when it is their child’s class
who is performing the assembly.

Parents wishing to exempt their child from R.E. or assembly should see the Headteacher.



Modern Foreign Language
KS2 children are learning French; this includes learning songs, poems and some basic
conversational skills. KS1 children experience French through story-telling in a group.

Assessment

From September 2014 assessment has changed across schools throughout the country because of
the introduction of the new National Curriculum. The assessment tests are more challenging and
will be taken by Y2 and Y6 children in May 2020. The results will be shared with parents in end of
year reports. For children in Foundation stage, there is no change to previous years and
information will be shared with parents at parents’ evenings and in their end of year report.

As with the previous assessment system, teachers will continue to make on-going assessments and
inform parents of children’s progress at parents’ evenings in November and March. All children will
receive an end of year report which will explain if they are currently at the expected level for their
age as well as celebrating their achievements.

Special Educational Needs
A new Special Needs Code of Practice was introduced in September 2014. Further information
regarding the changes is available on our website.

Homework

Children at Mundella have the opportunity to take school work home to finish or extend their
activities. Our homework policy has recently changed and a copy can be found on our website
(www.mundella.sheffield.sch.uk).

Homework can be an occasion when parents and child share learning experiences. Try to develop
learning routines for completing the tasks. The homework routine, once developed, will benefit
the child especially in their secondary education.

Teacher Training

The School uses five days each year for teacher training. These are included in the holiday sheet.
Your child’s teacher may also attend training events during the school term. On these occasions
we use supply teachers or our Higher-Level Teaching Assistants as we do for a teacher illness.
Please be prepared for your child to be taught by a new adult should the occasion arise.

Planning, Preparation and Assessment Time

All teachers are entitled to 10% of their time as non-teaching time. This is to give them time for
planning, preparation and assessment. When your child’s teacher has this dedicated time, the
class will be taught by another adult — a teacher or a Higher-Level Teaching Assistant. We are
confident that their learning is not disrupted and that quality provision is maintained.

Concerns or Complaints
If you have any concerns or complaints about the curriculum delivered at Mundella School please
contact the Headteacher or Chair of Governors so that procedures can be discussed.

OTHER INFORMATION

Attendance

Good attendance is vital to a child’'s learning. We award chocolate biscuits each week to the
classes achieving 100% attendance. Certificates for 100% attendance are awarded each term.
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We realise that some absences are unavoidable. In these cases, a telephone call explaining a
child's absence is expected at the start of all absence, and similarly in the case of an appointment
at the doctors or dentists, we then know not to expect the child. If no telephone call is received,
our Learning Mentor will contact you to ask for an explanation for the absence.

On no account will children be released from School during the School day without an
accompanying adult. Do not request that your child be released alone.

At Mundella we encourage good attendance. We are sure you appreciate that regular school
attendance is essential if your child is to maximise their educational opportunities. Interruptions in
school attendance not only disrupts your child’'s education, making it difficult for them to catch up
on work they have missed, it can also affect their social life within school.

It is our responsibility to provide the best education possible. We can only do this if the children
attend regularly.

Government legislation states that leave of absence (including holidays) during term time can only
be authorised in exceptional circumstances and will never be authorised for the following:

* if your child is due to take their SATs tests during the period of the leave of absence

» if your child has an attendance record below 90%

 if the holiday requested is during the first two weeks of September

Please complete a leave of absence request form if you need to ask for leave. Holidays should not
be booked until they have been authorised and will only be authorised if there genuinely are
exceptional circumstances.

Taking unauthorised term time holidays may make you liable for a Penalty Notice.

If you need to collect your child from school for an appointment please ensure that you inform the
school office.

School Lunches
All children who are in Reception, Year 1 and Year 2 are entitled to receive a free school lunch
through the Universal Infant Free School Meal scheme.

Years 3-6 - School meals are available daily. The current cost of this meal is £2 and is payable
online or at a Pay Point (both through ParentPay). Parents are given their own login details or a
barcode for this. The school meals service can arrange for special diets to be catered for. Menus
are developed around the need for healthy food. A choice of menu is available each day. Menus
are displayed on a notice board near the school office and are emailed out to parents.

Mundella is a Healthy School. This means we encourage a healthy lifestyle — including a healthy
diet. If your child is having a packed lunch, please try to ensure it is a healthy lunch. We also have
rules about appropriate snacks at break time (please see below). As we have some pupils with a
severe nut allergy, no food containing nuts is allowed in school.

Packed Lunches
If children have sandwiches at lunchtime, we request that they DO NOT bring glass containers or
fizzy drinks. PLEASE LABEL sandwich boxes and drinks containers with your child's name.

Children are supervised throughout lunchtime. We ask that they observe the manners normally
expected of the home and to keep the dining room and School free from food remains and litter.



School Milk

Milk is free to children under five, and we shall
assume that it is wanted unless we are notified in
writing to the contrary. Milk may be purchased for
older children on a termly basis. The cost is notified
to parents towards the end of each term and this is
paid through ParentPay (either online or at a Pay
Point).

Snacks

Children in FS/KS1 receive a piece of fruit each day
through the Government “Fruit and Veg” scheme.
They eat this each morning around break time. We
prefer children to eat this as their snack and request
that you do not send sweets or biscuits.

KS2 children may bring a snack — but only fruit, vegetables, breadsticks or unprocessed cheese as
we are a healthy school.

Water Bottles
Drinking water is available in the corridors of both buildings. All pupils should bring a water bottle
in to school which should be clearly labelled with their name and cleaned regularly.

Clothing
After parental consultation the Governors have made the wearing of uniform compulsory.

Uniform is as follows:
Burgundy sweatshirts or cardigans (with or without the logo) white blouses, shirts or polo shirts.

Grey or black trousers, skirts or pinafore dresses — not jogging bottoms or jeans. In summer red or
blue check dresses can be worn. Shorts may be worn in the summer but these need to be smart
and in grey or black.

Grey, black, white or dark blue tights and socks. Plain leggings can be worn with skirts instead of
tights.

Brown, grey or black shoes or trainers — sensible sandals may be worn in summer (sandals in vivid
colours need to be avoided - but dark red would be acceptable). Boots of any colour can be worn
during bad weather but children then need to change into shoes or plimsolls when they are in
school.

For PE, dark shorts, plain white T shirts (without a collar so they are easily distinguishable from the
everyday polo shirts) and plimsolls or trainers. A sweatshirt for outside PE lessons (not burgundy).

We discourage the wearing of jewellery at School as it can cause injury, and we cannot accept
responsibility for its safety. The same applies to any toys brought to School. Children will be
asked to remove certain items of jewellery for Physical Education or craft activities, as some
jewellery can be dangerous during these activities. This includes all pierced ear jewellery.

We ask for your co-operation in ensuring that all items of clothing be CLEARLY MARKED with the
owner's name. Personal property is NOT covered by insurance. Name labels that stick to clothes,
shoes, lunch boxes, water bottles etc can be bought from www.stickins.co.uk If you tell Stickins the



http://www.stickins.co.uk/

school fundraising number 13953 when you purchase labels, the school will receive some
commission.

Lost property will be disposed of after a period of half a term at the end of each term.

In snowy weather, a change of footwear helps to keep the School dry.

Behaviour

We are proud of our school's reputation — both for its friendly atmosphere, and for the good
conduct of its pupils. Care, courtesy and consideration for others and for property is expected at
all times. Children are encouraged to develop responsibility, both individual and corporate, as
they progress throughout the School.

The School rules deal mainly with safety measures. Where a child's conduct gives us continued
cause for concern, our policy is to inform parents, and try to find a solution by working together.
We use a lot of praise and encouragement, including the allocation of House points in the form of
beads, but occasionally punishments may be necessary - this usually takes the form of loss of
privileges.

We have a Behaviour Policy and a Bullying Policy which are available on the website. Parents are
deemed to have accepted these policies when they enrol their children.

Bullying is not tolerated. Please inform the School of any problems.

Medical Facilities

In the case of emergencies, it is essential that we have a telephone number where we can contact
you should the need arise. Parents are requested to complete Contact forms at the first meeting at
school. However, if you were unable to attend this meeting or you are joining our school part way
through a term, these forms are available from the office. Please inform us of any change of
address or telephone number, both for home and work. Parents are always contacted should their
child require expert medical attention.

Sheffield School Nursing Service

Every child deserves to be as fit and healthy as possible, to gain the maximum benefit from their
education. The school nursing team comprised of qualified nurses and health care assistants visit
all schools.

Routine screening of your child’s height, weight, vision and hearing is offered to all children within
the first year of school. Where any problems are identified appropriate follow-up and referral can
be made.

Annual nasal Flu vaccinations are routinely carried out in primary schools. If you have any
questions regarding vaccinations that you feel your child may be due, please contact your school
nurse or your GP surgery.



Administration of Medicines in School

» Parents should be aware that a three-times-daily dosage of medicine can usually be spaced
evenly throughout the day and does not have to be taken at lunch time.

» Parents should ask their family doctor if it is possible to adjust the medication to avoid
school-time doses.

* In special circumstances cases will be discussed with the school nurse and educational staff.

e Children in Y5 and Y6 will be allowed to carry their own inhalers. These MUST be labelled
and registered with the office. Younger children’s inhalers will be stored centrally and a
recording made if staff have facilitated an administration. Inhalers MUST be clearly labelled.
Most asthmatic children have an inhaler at home and at School. We have all registered
asthma sufferers on our pupil database.

* When necessary, specified staff will administer medicines. However, an adult must come
into school to complete the paperwork.

For obvious reasons we do not allow children to leave unaccompanied, during the school day. An
adult should meet children who have outside school appointments.

Normal first aid facilities are available at School. If a child is feeling unwell during the day, we try
to contact parents so that the child can be looked after.

WE HAVE NO MEDICAL ROOM FOR CHILDREN WHO ARE ILL.

If your child has been ill please make certain that your child has COMPLETELY recovered from the
illness before returning to school.

Sun Burn

On hot sunny days in Summer we recommend that children wear clothing which covers the skin
and a hat so that burning is prevented. We also recommend parents apply sun cream before
children come to school.

Safeguarding
Child Protection and safeguarding is our prime concern. To this end we have a comprehensive

Child Safeguarding policy. All visitors to school have to sign in and wear identification badges. All
staff and volunteers at school are police checked to ensure no-one has convictions which mean
they are banned from working with children. Staff in schools have a duty to report any concerns
that they may have that any child may be suffering significant harm, particularly as a consequence
of possible abuse. It is a DfE requirement that each school in the country nominates a senior
member of staff who will have special responsibility for Child Protection. In Sheffield, this member
of staff, known as the Designated Safeguarding Lead, has been in receipt of training in this area,
and can be trusted to deal with all these matters with professional confidentiality. In this school
Mr Smith is the Designated Safeguarding Lead, with Lisa Hewitt as Designated Safeguarding
Deputy.

As a school, we have close contacts with the School Health Service, Family and Community
Services and the Police, any or all of whom may become involved if abuse is suspected or alleged.

The School has a responsibility to collate basic information such as who has parental responsibility
for a child, and to pass this information to the relevant agencies if so requested. In the event of an
investigation into possible child abuse, the School has a duty to co-operate with the investigating
agencies to the best of their ability to promote the welfare of the child. Whilst the School will
always attempt to work in partnership with parents, and try to ensure that parents are fully
informed of, and participate in, any action concerning their child, if there is a conflict of interest,
the welfare of the child must be the paramount consideration.



Should you wish to discuss Child Protection and the safety of your child, or indeed, any other topic
involving your child, please feel free to contact the School.

Lisa Hewitt works in school as Learning Mentor. Her role means she is available to help parents in
any way — whether you have concerns about your child’'s behaviour at home; whether you are
worried about them settling into school or you need some support or advice. Please do not
hesitate to ask to speak to her.

Operation Encompass

Our school is involved in a project that runs jointly between schools and South Yorkshire Police.
This project is known as Operation Encompass.

Operation Encompass is the notification to schools that a child (under 18) has been exposed to, or
involved in, any domestic incident.

Operation Encompass ensures that a specifically trained member of the school staff, known as a
Designated Safeguarding Lead (DSL), is informed. The DSL can then use the information, in
confidence, to ensure the wellbeing of the child. The school may be able to make provisions or
adjustments to assist the young person and their family.

At Mundella we are keen to offer the best support possible to all of our young people and we
believe this will be extremely beneficial for all those involved.

Privacy Notice - GDPR
Mundella Primary School is a ‘data controller’ under the Data protection Act. As a data controller
we determine the purposes and means of processing personal data.

Being transparent and providing accessible information to individuals about how we will use
personal data is a key element of the Data Protection Act 2018 (DPA) and the EU General Data
Protection Regulation (GDPR).

Please see our website for our Privacy Notice, this aims to identify personal data we gather, who
uses this data, who we disclose the data to and how we manage this data.

Parental Involvement

We emphasise that we try to be available for parents to
talk about their children whenever conveniently
possible. However, please remember that the school
day for children begins at 8.50am and teachers will not
be available at this time. Please arrange an
appointment with the teacher or Lisa Hewitt for any
lengthy discussion. This will usually occur after 3.15pm
for Infants and 3.20pm for Juniors.

Teachers and parents can meet on three occasions
during the year, at parent evenings. The Autumn term
meeting is an opportunity to find out what your child
will be learning throughout the year.

In the Spring, we have a main meeting to discuss
progress. In Summer, the evening is open for parents to |
look around the School.




Written reports will be sent home at the end of each academic year. It should be noted that pupil
records will be maintained on computer.

Charging Policy

The School's Charging Policy follows that laid down by the government. Parents will be informed
about the cost of and the reasons for a proposed visit. A voluntary contribution will be asked for
to cover the costs. The visit will not occur if a substantial number do not contribute.

Parents in receipt of income based free school meals can have help with finance where visits are a
part of the educational programme. Please contact the School.

Charges are made for residential visits. The costs for these can be partly funded for children in
receipt of income based free school meals.

Materials for Food Technology or Craft can be charged for. The School reserves the right to
charge for breakages which are the result of pupils’ behaviour.

Private piano, keyboard and guitar lessons during school hours can be arranged with and paid for
directly to/with our outside providers. Please see the school website for more information.

Educational Visits

At various times throughout their time at Mundella school children will be involved in school visits.
This is an opportunity for us to consolidate learning and provide enrichment experiences.
However, whenever children leave the school premises they are exposed to situations not
encountered in school. It is essential, therefore, that children are sensible and obedient.

It is assumed that the behaviour of children at the place visited, and during the transport to and
from that place, will be that expected of the children at school. We expect high standards of
manners and behaviour. The children of Mundella are frequently praised by others for
politeness. We are sure you would wish this to continue.

In the unlikely event that a child’'s behaviour puts themselves or others at risk, they will not be
allowed to participate in visits outside of school. Risk assessments are carried out prior to school
visits and all visits follow CYPF guidelines on safety.

Insurance

The Education Authority does not insure children when they are in school. It is possible to take
out a personal insurance for your child if you wish to do so. Most insurance companies offer this
facility and will be happy to advise. Whenever children are taken out of school on visits further
afield, the school does take out insurance cover for each child.

Delivering and Collecting Children

Whilst we encourage children to walk to school as much as possible, we appreciate that there are
times when a car journey is necessary. However, Mundella Place is a small cul-de-sac with owner-
occupied houses one on side and the school on the other. We ask that parents do NOT park on
Mundella Place as parking here causes congestion and is potentially hazardous to our children.
The Sportsman Pub on the corner of Harvey Clough Road kindly allow us to use their car park at
the beginning and end of the school day. There is a gennel across the road from the pub that
leads directly into the Junior playground. Please use this facility if at all possible.

Please use the gates into the playgrounds when delivering or meeting children.



Bikes

Y5 and Y6 children who have undertaken their Pedal Ready
training may ride their bikes to school. They are expected to wear
a helmet. There is a bike storage area on Mundella Place where
pupils can lock up their bikes. Please note that the school takes no
responsibility for bikes / scooters etc and they are not covered by
the school insurance.

Gates - -
Gates will be locked at 8.55am approximately. We have to assume that all people delivering
children will have left the premises before that time. If you wish to see a teacher please arrange a
meeting with them at another time.

The gates will be unlocked at 3.10pm for people to enter the playgrounds ready to meet children.
When meeting your child at the end of school please remember that school is in progress until
3.15/3.20pm. Noise in the playground disturbs working classes. Please keep pre-school children
out of situations where they may disturb others. Please make every effort to be in time to collect
your child as they can become very upset if you are late. However, please ensure you have
instructed your child to wait outside the office if you are ever unavoidably delayed. This way they
will know what to do in the event of you not being present at the end of the school day.

DOGS SHOULD NOT BE BROUGHT ON TO THE PREMISES.
PLEASE LEAVE PUSHCHAIRS OUTSIDE SCHOOL.

IT SHOULD BE NOTED THAT A TOTAL BAN ON SMOKING EXISTS ON THE PREMISES.



